Agreement for Services

Financial Opportunity Center

This agreement is by and between [Partner Organization], a 501 (c3) not-for-profit organization located at [Partner Organization Address], hereafter referred to as “[Partner Organization],” and [FOC Site Name], a 501 (C3) not-for-profit organization, located at [FOC Site Address], hereafter referred to as “[FOC Site Name].”

In consideration of the covenants and conditions hereinafter set forth, [FOC Site Name] and [PARTNER ORGANIZATION] agree as follow:
Contract Period:

 to       
 
1.  SERVICES 
[PARTNER ORGANIZATION] shall perform the following services as part of [FOC Site Name]’s Center for Working Families (CWF) program:
· Hire the Financial Coaches to deliver the Financial Services to [FOC Site Name]’s participants as per the position description provided by [FOC Site Name].

· Train and develop the Financial Coaches with consideration given to the calendar and needs of [FOC Site Name]’s program.

· Provide [FOC Site Name] with a copy of its financial curriculum and class activities.

· Have Financial Coaches ready to deliver classes at the time convenient to the program.

· Provide a directory of contacts for Financial Services needs (banks, landlord insurance, rental insurance, etc.)

· Coordinate quarterly meetings with [FOC Site Name]’s Program Director.

· Assign [FOC Site Name] with Financial Coaches to work full-time on [FOC Site Name]’s CWF program.  This implies working at [FOC Site Name]’s premises on assigned program responsibilities a minimum of 37 hours a week.

· [PARTNER ORGANIZATION] can assign the Financial Coaches to participate in [PARTNER ORGANIZATION]’s meetings, projects and staff development for a maximum of 12 hours per month.  

· [PARTNER ORGANIZATION]’s Director of Financial Services will directly coordinate, communicate, and present in advance to [FOC Site Name]’s program mangers a calendar that encompasses a maximum of 12 hours a month of non- CWF assignments. If changes occur or unexpected events come up, the Director of Financial Services will communicate the changes as soon as possible to [FOC Site Name]’s program managers.

[PARTNER ORGANIZATION]’s Financial Coaches shall perform the following services for [FOC Site Name]’s CWF program:
· Adhere to the Financial Coach position description provided by [FOC Site Name] as well as the following duties:

· Report on a day-to-day basis to [FOC Site Name]’s Program Director

· Achieve [FOC Site Name]’s annual departmental benchmark goals rather than funder goals
· Be computer knowledgeable and able to conduct financial workshops using technology support.
· Work full-time at one of [FOC Site Name]’s locations and coordinate his/her schedule with [FOC Site Name]’s Program Director.

· Maintain close communication with the Program Director regarding issues that surface and that can hinder the progress of the participants in the program.

· Enter financial profiles for each participant in the ETO system

· Provide monthly reports on participants’ progress to [FOC Site Name]’s Program Director and [PARTNER ORGANIZATION]’s Director of Financial Services.

· Actively recruit potential candidates to meet quotas of program as per the departmental set goals.

· Have available the listings of rental units managed by [PARTNER ORGANIZATION], as well as other resources, housing opportunities, and programs offered by [PARTNER ORGANIZATION].
2. Written Report

[PARTNER ORGANIZATION] may request progress report for Financial Coaches.  The request should be in writing and two weeks in advance. [PARTNER ORGANIZATION] will provide [FOC Site Name] with a budget for the cost of the Financial Coaches and other approved expenses.
3. Term
This engagement shall commence upon execution of this Agreement and shall continue in full force and effect of each fiscal year or earlier upon completion of the Contractor’s duties under this Agreement.  The Agreement may only be extended thereafter by mutual agreement, unless terminated earlier by operation of an in accordance with this Agreement.

4. Compensation
[FOC Site Name] will compensate the Contractor according to dates and occurrences and upon receiving an invoice:

· Disbursement of funds to subcontractor is subject to [FOC Site Name] receiving funds from the grantor on time.

· The grant funds will be used to pay the salary of the Financial Coaches and other approved line items.
· [Partner Organization] will bill [FOC Site Name] on a monthly basis for the cost of the services rendered

· [FOC Site Name] will process payments to [PARTNER ORGANIZATION] within fifteen (15 days) after receiving the invoice

· Total compensation for the fiscal year will be $XX,000
5. Conflict of Interest

The Contractor represents that it is free to enter into this Agreement and that this engagement does not violate the terms of any agreement between the Contractor and any third party.  Further, the Contractor, in rendering their duties shall not utilize any invention, discovery, development, improvement, innovation, or trade secret in which they do not have a proprietary interest.  During the term of this agreement, the Contractor shall devote as much of their productive time, energy and abilities to the performance of their duties hereunder as is necessary to perform the required duties in a timely and productive manner.  The Contractor is expressly free to perform services for other parties while performing services for [FOC Site Name]. 

6. Termination for Cause

This agreement can be terminated with or without cause by either party, with a 30 days written notice previous to the intended termination date.

7. Assignment

The Contractor shall not assign any of their rights under this Agreement, or delegate the performance of any of their duties hereunder, without the prior written consent of the [FOC Site Name].

8. Choice of Law

The laws of the State of Illinois shall govern the validity of this Agreement, the construction of its terms and the interpretation of the rights and duties of the parties hereto. 

IN WITNESS WHEREOF the undersigned have executed this Agreement as of the day and year first written bellow.  The parties hereto agree that facsimile signatures shall be as effective as if originals.

Financial Opportunity Center (CWF)

Partner Organization
By: ________________________________

By:___________________________


Example Name, Executive Director
Example Name, CEO

FEIN: ______________________________

FEIN:_________________________
DATE:_____________________________

DATE: ________________________
(END AGREEMENT)

